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1 BsepeHue

1.1 O6ume cBegeHus

Cuctema "Bunnuurosbii LleHTp" (panee no Tekcty — CucteMa) npeaHa3HadeHa Aanst
KOMMJIEKCHOrO y4YeTa, pacyeTa 1M npuema nnaTexen 3a XWIMLWHO-KOMMYHasbHbIe YCNyru ans
HaceneHns Ha npeanpusaTuax nboro Tvna M pasMmepa, OCYLLeCTBASIOWMX 06CTy)XMBaHUe
Xunoro oHaa: ToBapullecTBa Co6CTBEHHMKOB >unbs (TCXK); ynpasnsiowme KOMMnaHuu;

XUNUWHo-cTpoutenbHble koonepatnebl (PKCK); eamHble pacyeTHble ueHTpol (EPLL) n apyrue.
Tawke CucteMa MoxeT 6bITb NONe3Ha HaA30PHbLIM OpraHaM.

Cuctema obecneumBaeT pasfenbHbiM  JOCTYN K MHMOPMauuMn Anst  pasfivMyHbIX
notpebutenen B 3aBACMMOCTM  OT YCTAQHOBJMIEHHbIX OrFpaHUYeHui (aBTopu3aumsi Mo

aJpeCHOMY MPOCTPaHCTBY, MO NOCTaBLUMKAM ycnyr, no yHKUMOHany).

CucteMa noctpoeHa Ha npuMeHeHun Web-TexHonornin, nossonsiowmx pabotaTtb B CETH
NHTepHeT nnn UHTpaHeT (NokanbHas ceTb), MO3TOMY OHa obnagaeT BCeMW npenMyLLecTBamMm

Web-0p1eHTUPOBAHHBIX NPUIOXKEHMI, @ UMEHHO:

e OMepaTMBHbIA AOCTYN K WHdopMauuu B noboe Bpemss M B t06OM MecTe,

noaaepXXusaroweM Bbixoq B ceTb VIHTepHeT;
e MWHWUMasbHble TpeboBaHMsa K MoLHOCTK MNK-nonb3oBaTenen.
1.2 OcHoBHble ¢pyHKLUN CUCTEMDI
OCHOBHbIMU (DYHKUMAMU CUCTEMBI ABNAIOTCS:

e BepeHue 6a3bl gaHHbLIX JOMOB, KBapTuUp, XwibLloOB, apeEHAATOPOB, NMOCTaBLUMKOB

ycnyr u T.n.;

e Pacyét Hauucnenum no XUTNWHO-KOMMYHaA/IbHbIM ~ YCllyraM Ha OCHOBE

XapaKTEPUCTUK XKUJ1bd, KOJTUMYECTBA XWJ1bLIOB U noKasaHum I'IpVI60|308 YYETa;

e PacyeT HauucneHui no XUTNLLHO-KOMMYHaAJIbHbIM YC/lyraM TakXXe 6e3 cueTumkoB

(no yTBEpXXAEHHBIM HOpMaTMBaM NoTpebneHns);
e ABTOMAaTM3MPOBAHHbI NEpepacYeT No ycnyram;

e YMeHblueHVWe pa3Mepa nnaTbl 3a KWIMLWHO-KOMMYHAsbHble YCIyrM npu
NpeaoCTaBNeHMM  MX  HEHagnexallero KadectBa WM C  nepepbiBaMu

(HegonocTasku);
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MaccoBoe ¢opMMpOBaHMe c4yeToB - akTyp (KBUTAHUMM) C BO3MOXHOCTbIO
NCMONb30BAHNS TEXHONOMMU LITPUX-KOANPOBaHMSA (NpeayCMOTPEHO HECKOSbKO

BMAOB CYETOB: Ha OrJiaty AoJira, onjaty Bnepea u T.I'I.);

®opMMpoBaHME MHGOPMALIMOHHBIX COOBLUEHUI ANS HACENEHMSI Ha NNATEXHbIX

AOKyMeHTax (cyeTax-(akTypax, KBUTaHUUSX);

BeneHune pasnuyHbix cnocoboB (MeToAMK) pacyeTa XXUIULWHO-KOMMYHAsbHbIX

ycnyr, COOTBETCTBYHOLLMNX cbeuepaanblM N pErnMoHasibHbIM NMNOCTAHOBJIEHUAM,

Pernctpaums pacxodoB M MOKasaHWM NpubopoB y4deTa (MHAMBUAYASbHbIX,
rpynnoBblX, OOLIEKBAPTUPHbLIX U O6LLEAOMOBbLIX CYETYMKOB) MO KOMMYHAsIbHbIM

ycnyram;
PacuyeT notpebneHns ycnyr no oagHOTAapUGHbLIM M ABYXTapUMbHbIM CYETUMKAM;

ABTOMaTU4eckoe pacnpeneneHve obleaoMoBOro noTpebneHnss no NUUEBbLIM

cYeTaM, COOTBETCTBYOLEE dheaepanbHbIM U pervMoHanbHbIM NOCTAHOBNIEHUSIM;
Pernctpaums NpoXXuBatoLWmMX rpaXxaaH, y4eT MUrpaunm Hacenexus;

Bblgaya >xunbLaM MHGOPMALMOHHBIX CnpaBok (PUHAHCOBO-IMLIEBOM  CYET,
BbINWUCKA U3 JOMOBOW KHUIM, NOKBApPTUPHAst KapTOYKa, aKT CBEPKM HAYMCIIEHUIA U

onnart, uT.4.);

MpveM M ydyeT nnatexen HaceneHus. CyMMbl pacnpeaensoTcs Mo ycinyram

KOHKPETHbIX NMOCTAaBLUMKOB B pa3pe3e JINLEBbLIX CYETOB,

BeneHvne canbo NMUEBBLIX CYETOB WM CanbAao0 MO MEPEYMCNIEHMSIM MOCTaBLLMKAM
XWNULHO-KOMMYHalbHbIX YCNyr, Mpu 3TOM CanbA0 BeAEeTCs B pa3pese

onepaunoHHbIX ﬂHeﬁ;

BeneHne apxvBOB W3MEHEHWM AaHHbIX (HAYMCNEHUN, MOKa3aHU npubopoB

YY€ETa, napaMeTpOB) C YKa3aHuUeM aatbl USMEHEHUA U MOJIb30BaTENA,

Pa3rpaHuyeHve npaB AOCTyna nonb3oBaTenen no Buay AOCTyna (Ha NpocMoTp,
Ha peaakTMpoBaHWe, Ha YyganeHue); no cogepxumomy (Mo agpecaM, Mo
XapakTepucTMkaMm, Mo nocTaBwukaMm ycnyr m T.4.); no ponam (yHKumsm

nonb3oBaTens);

MonyyeHne obwenh wHpoOpMaUMM O AEATENbHOCTM YNPaBAsOLWEN KOMMNaHUN

(HOpPMaTUBHbIE [JOKYMEHTbI, Ca/lbA0 KOMMaHUM, U ap.);
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e ®opMMpOBaHME CTAHAAPTHbLIX OTYETOB (MO JIMUEBLIM CYETaM, MO MOCTaBLLMKaM
ycnyr, no napameTpam u ap.);
e MHdopMaUMoOHHOE B3aMMOAEWCTBME C MPOrpaMMHbIMU CpPeACcTBAMU OpraHoB

COLManbHOW 3allMTbl HACENEHUS;

e YaanéHHblit goctyn yepes Web-6paysep cneunanncToB ynpasasitomMX KOMMAHWUI
1 NMOCTABLUMKOB YCNYr B LENSX KOHTPONSA HAUYUCIEHWUI XMUINULLHO-KOMMYHAIbHbIX

ycnyr u pacnpegeneHuns NaTeXen HaceneHus.



2 Hauano pa6otbl c Cucremomn

2.1 3anyck Cucrembl

Ans Havana pabotbl ¢ CucTeMoM onpefeneHa cneaylowas nocneaoBaTenbHOCTb
AENCTBUIA:

1) 3anyctutb MHTepHeT OGpay3ep ABOMHbLIM HaXkaTMEM NEBOM KHOMKM MbIWX MO €ro

SIpNbIKY Ha pabo4yeM CTone WM HaxaTb Ha KHOMKY «[TyCck» U B OTKPbLIBLUEMCS MEHIO

BblGpaTb NYHKT, COOTBETCTBYIOLLMIA UCNOSb3YEMOMY MHTEPHET 0603peBaTento;

2) B oTkpbiBlEMCS OkHe 6pay3epa B aflpecHOM CTpoke BBecTM aapec Cuctembl U

Ha)xaTb Knasuwy Enter;

3) Ha otobpasuBluencs CTpaHuue WAeHTUGMKAUMK MONb30BaTENS BBECTUM JIOTUH U
Naposib B COOTBETCTBYHOLLME MOJIS, MOCNE YEro HaxaTb KHOMKY «Bowtu» (puc. 2.1.1).

MNocne 3Toro OTKpbIBAETCH rnaBHOe OKHO CUCTEMBI.

EVNAC XKKY PC (A)
"BUNNUHIOBLIN LIEHTP"

florvH
Beectu norvH

MNaponb
BeecTtu naponb

Puc. 2.1.1

Mocne 3TOro Ha 3KpaHe OTO6pa3MTC$| rMaBHasa CTpaHuLua pa6OTbI ¢ CucreMon.

2.2 3aBeplueHue paboTtbl c Cucrtemom
Bbixog n3 CUCTEMBbl OCYLLECTBASIETCS HAXATUEM KHOMKU «BbINTM U3  CUCTEMBI»,

PaCrooOXXeHHOM B IEBOM HWXHEM Yriy okHa (puc. 2.2.1).



ﬂ ALMHHHCTPUpOBaHHE

HoA0pe 2014
21112014

¥ HacTpoiika nons3osarencii

 HacTpoiika npas gocTyna

¥ [pouecchl

~ WMnopT

* 3KCnopT

Mocne storo CucTeMa OCyWECTBUT nepexoi 06paTHO K CTpaHuue WaeHTMdMKaumm

MoJib30BaTeNA.

Puc. 2.2.1

2.3 naBHas cTpaHuua Cucrembl

[naBHas cTpaHuua CuUCTEMbl COAEPXWUT Creaylolmne 3neMeHTbl uHTepdeiica (puc.

2.3.1):

ﬂ ALMHHHCTPUPOBaHHE

HorGpe 2014
21112014

r HacTpoiika nons3osatenei

 HacTpoiika npas gocryna

* [poueccs

¥ WMnopT

1S}

¥ 3KCNopT

r

Puc. 2.3.1
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1) Manenb BblbOpa noacmcteM Cuctemol (1). CoaepxuTt cneayowme noaCUCTEMBI:

— «AOMWHUCTpPUpPOBaHME»;

— «OTyeTbl»;

— «AHanuTuka»;

— «CrnpaBOYHUNKK»;

— «KapTtoTeka»;

— «MNpubopbl yyeTa»;

— «[acnopTtucrtka»;

- «Kacca»,

— «OUHaHCbI»;

— «YYyeT NpeTeH3nn»;

— «[JOMmKHUKN>,

2) MaHenb BbIbOpa pasgenos noacuctembl (2). OTKpbIBaeTCS npu Bbibope NoaCUCTEMBI

Ha naHenu Bblbopa noacucTeM;
3) KHonka «BbIATU U3 CUCTEMbI»;

4) Crpoka noucka Cucrtembl. [llpeaHa3HayeHa A9 BbINOSHEHUS MOUCKA pasgenos
nogcucteMm Cuctembl MO NEpPBbIM 6YKBaM HanMeHOoBaHus. Pe3ynbTaTbl MOMCKA

aBTOMaTMYeCcKy 0TOBpaXaloTcs Haa CTPOKOM noucka (puc. 2.3.2).

PatlcTHEI MacAL PesSyJabTAaATH IIOMCKA

AOMWHWCT PMPOBAHWE

Pampeasneque onnat

DUHAHCEI

[loMcKOBEIA Banpoc

Puc. 2.3.2
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2.4 OCHOBHbI€e 3/1IeMeHTbl MHTepdenca Cucremnl

XapakTepHble Aans  60nblUMHCTBA paboumx MpPOCTPAHCTB  31EMEHTbI

CucreMbl oTobpaXkeHbl B Tabnuue 1.

nHTepdeica

Tabnuua 1 — OcHOBHbIE 3neMeHTbl MHTepdenca CUcTeMbl

=4 OobaskTe

KHonka «/106aBuUTb» — UCMONb3yeTCcA AN A06aBAeHUs

HOBbIX 06bEKTOB B CncteMy

(£ CoxpaHTe

KHonka «COXpaHUTb» — UCMOMb3YeTCs At COXPAHEHMS

naHHbIX B Cncreme

ED 3akpeiTe

KHoMka «3aKpbiTb» — WCMOMb3yeTca AN 3aKpbiTUS

OKOH Cuctemsbl

KHonka «PepakTupoBaTb» — WUCNOAb3yeTcs  Ans

nepexoga K opMaM peaakTUpoBaHusSl OOBEKTOB

CVICTEMI:I, HaxoadaLWwmnxcsa B CrnKax

KHonka «YganuTb» — WCNONb3yeTcsa Ans yAaneHus

obbekToB CVICTeMbI, HaxoasLwmnxcsa B CrUCKax

CrpaHa: | Poccus|

TekcToBoe none — UCNonb3yeTcs Ans BBOAA TEKCTOBbIX

[aHHbIX C KnaBuaTypbl

HoMep nauku: | 256

YucnoBoe nosie — UCNONb3YeTca ANng BBOAA YUCIIOBbIX

AaHHbIX C KNaBMaTyphbl, 60 C NOMOLLIbIO MbiLLIN

Pervcrpauma no MecTy™: | 3 uTeneCTea

Bbinagatolmin  CCoK — UCMonb3yeTca ans Bblibopa

O[IHOTO U3 MMEIOLLMXCS 3HaYEHUI NapaMeTpa

Mona Ana rpynnupoBkn: | Nogpaguuk, NpuHLUMnan, AredT
OnepaLWoHHBIR OeHE
J| AreHT

7| MpuHUKMnian

b

Bbinagatolwmii CNMcok € HECKONbKUMU napaMeTpammn —
MCNnonb3yeTca Aans Bbl60pa HECKOJIbKMX UMELLNXCA

napameTpoB

Yenyra: XonogHoe BoAocHaGXeHHe R x Mone ¢ BbIGOPOM U3 CNpaBoOYHMKA — UCMONbL3YeTCa AN
fobaBneHns CnNpaBOYHbIX NMapaMeTpoB B MoJSie BBOAA
JaHHbIX

Hata poxaeHna™: |14.05.2014 3 MNone paTtbl — WCNOMbL3YEeTCA AN yKasaHuMa Aathl,

COAEPXUT BCTPOEHHbIN KaneHaapb
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nfc

>  ABoHEHT

MEaHog

OunbTp — MCNonb3yeTcss ANs Moucka O6bLEKTOB B

CNnCKax no nepsbiM CUMBOJIaM
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3 Pab6oTta c peeCTpoM KapTOU4eK XWUJ1bLlOB
Pasnen «PeeCcTp KapTo4eK XWbLOB» COAEPXMT B cebe CrMCOK KapTOYeK XXMIbLIOB,

3aperncTpupoBaHHbIX B TIOKa/1bHbIX 6aHkax Cuctembl.

3.1 Co3pgaHue KapTO4YKM XWblLla

Ana Toro 4TObbI CO34aTb KapTOukKy >XuTens B noacucteme "lacnopTucTka“,

ornpeaeneHa creayowas NocneaoBaTe/lbHOCTb AENCTBUN:

1) Ha rnaBHoi cTpaHuue Cuctembl nepentu: "Macnoptuctka" -> «Peectp» -

"Peectp kapTouek xutenen" (puc. 3.1.1). Cucrema otobpasnt cdopmy "Peectp

KapTouek xuTtenen".

3 [=

& PeecTp

PeacTp NULEBLIX
cueToR

Puc. 3.1.1

2) B pasgene «PeecTp KapTouyek XuTenem» BblbpaTb JIOKanbHbIM 6aHK AaHHbIX, B

KOTopbI TpebyeTcs 006aBUTb KapTouky xuTens (puc. 3.1.2).

o Hosops 2014
= i)
AR Pecc rapoex et 2riiz0t4 | T
A Movex~ () Moaenms % OBwosyrs (Bark aarreic | Bynyckii )¢ Ouncrims watinon |5 Beirpysca e Excel (] Orsersi no crvcry kapToser nwueebix ceeros
AKTyanbHo Danmnms Ve Omuectao [flaTa poxnerms Tun kapTouRM PerucTpauys no MecTy | flata odhopHners njc Aapec Vaaneso
~ I} - v K] ~
¢ Ba NETPOB APKAZMIA EBMEHBEBIY 21.11.1950 MpuGeiTie HuTenscrea 21.11.1950 53893 TIEHWHA Y / BBIKOBC... | Her
& Ba AHAKAHA AHACTACHA POMAHOBA 01.10.2014 MpuSbiTie 01.10.2014 53892 TNEHKHA ¥ | BbIKOBC. HeT
& | Ba NETPOB TECT20141203-151915 = MBAHOBKY 08.05.1914 MpwSbiTie 08.05.1914 53890 TNEHUHA ¥ | BblKOBC. Het
¢ BRa METPOB TECT20141203-154102 MBAHOBIMY 08.05.1914 MpuGeiTie 08.05.1914 53890 TEHWHA ¥ / BBIKOBC... = Her
& Ba NETPOB TECT20141203-154242 = MBAHOBIY 08.05.1914 MpuSbiTie 08.05.1914 53890 TNEHKHA ¥ | BblKOBC. HeT
& Ba NETPOB TECT20141203-154700  MBAHOBI 08.05.1914 MpubeiTie 08.05.1914 53890 TNEHIHA ¥ / BbIKOBC. Het
& Ra METPOB TECT20141203-154839 = MBAHOBIY 08.05.1914 MpuGeiTie 08.05.1914 53890 TEHIHA ¥ | BbIKOBC. Het
Puc. 3.1.2

3) B paspene «PeecTp KapTouyeK XWUTenew» HaxaTb KHOMKy «/o6aButb» (pwc.
3.1.3).
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ﬂ g PeecTD KaDTouek XuTeneii X H;“E‘;*’zznﬂ:" ||_—- o
-4 Mowck ~ OBHosWTE  BakK GaRHEDG | BYMYHCKNA v | Ouncrums wainon |z} Beirpyska & Excel [ ] OTueTs Mo ChMCKy KapTOMEK MWLEBBIX C4eTOS
AxTyansko Darwnna Mms OTuecteo [ata powaerma Thn kapTouxn Peructpayya no mecry  [ata odoprneria njc Agpec Vaanero
~ &) - ~ ] ~

& Oa METPOB APKA,QMV! EBMEHBEBI™ 21.11.1950 Mpvbrrve KuTenbcTea 21.11.1950 53893 TEHIHA ¥ [ BbIKOBC. Het
& Da AHVKMHA AHACTACHA POMAHOBA 01.10.2014 Mpvbrve KuTenbcTea 01.102014 53892 TEHIHA ¥ [ BbIKOBC. Het
& Oa METPOB TECT20141203-151915  VMBAHOBIY 08.05.1914 Mpvbrrve KuTenbcTea 08.05.1914 53890 TEHIHA ¥ [ BbIKOBC. Het
& Da METPOB TECT20141203-154102  VMBAHOBIY 08.05.1914 Mpvbrve Mpefoisarun 08.05.1914 53890 TEHIHA ¥ [ BbIKOBC. Het
& Da TMETPOB TECT20141203-154242  VMBAHOBIY 08.05.1914 Mpwbbmue KuTenbcTea 08.05.1914 53890 TEHIHA ¥ [ BbIKOBC. Het
& Da TETPOB TECT20141203-154700 VMBAHOBIY 08.05.1914 Mpwbbmie. NpeSbisania 08.05.1914 53890 TEHIHA ¥ [ BbIKOBC. Het
& Da TMETPOB TECT20141203-154833  VMBAHOBIY 08.05.1914 Mpwbbmue KuTenbcTea 08.05.1914 53890 TEHIHA ¥ [ BbIKOBC. Het
& Da TETPOB TECT20141203-155508  VMBAHOBIY 08.05.1914 Mpwbbmie. NpeSbisania 08.05.1914 53890 TEHIHA ¥ [ BbIKOBC. Het

Puc. 3.1.3
4) Cuctema oTobpasuT pasaen «KapTouka xutens», coaep)kawmi ¢opMbl ans
3anosIHEHMS AaHHbIX O xutene (puc. 3.1.4).

= Hos0p: 2014

Paspenst O6uume coeperna
Lal OBuwwe ceenerin u .
i @ Coxparims @ Mepeimik /1C [T oveercreentsii | [l Kaprouka yaanena
wera
L v yoirne Muuesoii caer” | le x OBLaR/¥HNan MNoLaA:
L5 Roronkmenseas mdopnauys
2 orer OTkpe c: KON eCTE0 MPOXMB3IOLYIX/ MPOMHCaHHX:
Ton: Tun kapToukn*: | |+
HaHuMaTens/ CoBCTBeHHAK: [ata cocTaanens’: | |=
Ampec: [laTa uaveneHns:
Tpampancteo
@ Rosasims
Hammerosakie

Puc. 3.1.4

5) 3anonHuTb Nons BBOAA AaHHBLIX BO BKagke «Obwwme ceeaeHns» (puc. 3.1.5):

m HoROPL 2014
] -~ | e

Pazgenu Obwpwe ceepenna
Ofure coederin .
I @ Coparme @ Nepeimik1/C [l orsercreensei | Kaprouka yganena
L5l Ancera
Ll MpirvefySuimve Tuesof cuer™: | 53801 R|x OBu@sfxunan nnowaae:
[ —
[ Orserst OTKpBT €& 01012012 Ko/TH4ECTED MPOKHEIOIA/MPOMHCaHHEX:
Tun: | Hacenenve TUn kapToukn™: NpubeTre i
HaHWMaTens/ CoBCTBEHHMK: | TTOMOE ADAHACHIT HIKOMAEEN Nara coctasnesns®: [13.01.2019 ]
Agper: |yninua IEHVHA Y / BbIKOB foM 1 n. - a2 [aTa nameHenns:
Fpampancreo
(@ Dobasus
Haumerosare

Puc. 3.1.5
B none «JlMueBoOW cyeT» ykasaTb JIMLIEBOM CYET K KOTOPOMY TpebyeTcs npuKpenuTb

KapTouKy XuTens. [Ins 3Toro cneayeT HaXaTb KHOMKY ~ B none «JIMUeBoW CYeT», mnocne
Yero, B OTKPbLIBLUEMCS OKHE «Bbl6Op 3neMeHTa» OTMETUTb (NIAXKOM WHTEPECYIOLLMIA

NNLIEBOM CYET U HaxxaTb KHOMKY «BblbpaTb» (puc. 3.1.6).
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Bruibop 3nemenTta b4
(&) Buifpats .Q;) 3aKPLITh
njc ABoHEHT Anpec
7 2214 WBAHOE 1.1, , ABLIACKIAA YEENAS FOPA MIIT, yn. CT...
l,\\ﬁz 17 Wwetio E.M. , ABBIACIIAA YEENAA TOPA MIT, yn. BO...
2218 , ABBIACKIAR YEEMAS FOPA MIT, yn. CT...
¥ Y
2219 YoTaHOBMTH ; Asbujcmtj YEENAA MOPATIIT, yn. CT...
2220 , ABBIACKIAA YEENAA MOPA NI, yn. BO...
daakox S ¥
2221 , ABBIACKIAA YEENAA MOPA NI, yn. BO...
2222 KupcaHos Masen AHgpessiy , ABBIMCKIAN YBENAA TOPA MIT, yn. CT...
2223 , ABBIACKIAA YEENAA MOPA T, yn. AB...
nnnnnn P T T
Crp. |1 w44 | b bl | & Sanuou ¢ 1no 25, Bcero 1095

Puc. 3.1.6

Mona  «OTkpbIT ©», «Tun», «HaHUMaTenb/COBCTBEHHUK»,  «Aapec»,
«Obwas/>xunas nnowaab», «Konnyectso  NPOXMBAIOLLMX/NPONNUCAHHbIX>»

3aloJIHATCA aBTOMaTU4YECKU MNPpU Bbl60pe JINLIEBOIo CYETQa,

B BbinagatoweM cnmcke «Tun KapTouku» BblOpaTb TUM CO34aBaeMoON KapTOYKM

(npnbbIThe NnMbo ybbITHE);
B none «[aTa cocTtaBneHuns» ykasaTb AaTy COCTaBNEHUS KApTOUKU XXUTens;

None «/[laTa W3MEHeHus» TnocC/ie COXPaHEHUs [aHHbIX ABTOMATUYECKM

3alfoJIHUTCA TeKYU.leVI [aTON U3MEHEHUS KapTO4KW.

6) B Tabnuue «lpa)aaHCTBO», PacrofioXXEHHOM B HMXXHEN YacTu BKNaaku «O6Lume

CBEAEHUS» HaXaTb KHOMKY «[06aBUTb», MOCNE 4Yero B OTKPbIBLUEMCS OKHE
«Bbl6Op rpa)kaaHCTBa» BbIOpaTb CTpaHy, rPaXAaHWMHOM KOTOPOW SIBNSIETCS

Xunew n HaxaTtb KHoMKy «CoxpaHutb» (puc. 3.1.7).

Bribop rpasmgancTea ¥

;

CTpaHa

.Q;) 3aKpeiTh

W POCCHA

KPAHA YCTaHOBHUTE

BEMOPYCCMA @.Tl AKOK
¥3IBEKMCTAH

Puc. 3.1.7

7) Bo Bknagke «Obwme cBefeHns» HaxaTb KHOMKY «CoxpaHutb» (puc. 3.1.8).
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ﬂ g PeecTD KaDTo4eK HuTened %

Paspensi O6uwme ceefenna

‘._u‘l OBwme ceeaekua (___ Mepeiia k 7IC
Lol ArkeTa

ml MprSbiTke/yobmre
L5l DononnuTensran uadopmaLms
Q OTueTbl OTkper C:

MUuesoi c4eT™: 53891 Lx

Tun: Hacenenue
HaHumarens/CobcTBEHHMK:  T1OM0E A0AHACHIT H

Anpec: yruuz NEHMHA ELIKOBCK o |

Puc. 3.1.8

8) [ns nNpodo/HKEHUS 3aMOSIHEHMSI AaHHbIX O XXWUTENe MNeperiTn Ha BKIaAKy
«AHKeTa» NnyTeM Bblbopa B MEHIO NIeBOM NaHenn «Pasgenbl» nyHkTa «AHkeTa». B

OTKprBIJJEVICFl BK/1aaKe «AHKEeTa» 3ano/IHUTb AHKETHbIE OdHHbIE XUTend (pl/IC.
3.1.9).

0bwme ceegeHnn AHKETa

] HegeecnocobHocTe ] Bez rpaxgaHcTea PO
@aMuna™: | leanos [laTa poxaeHua™ 20.03.1999 3
WNMa™: Metp Mon*: | M w7
OTuecTeo™: MeaHoBuy POLCTBEHHOE OTHOWEHKME K OTEETCTEEHHOMY: | ChiH Px
MecTo poxgeHus
CTpaHa: |Poccua ropog: AkyTck
Pernod: | PecnyBnuka Caxa HaceneHHsIi MyHKT:
PalioH: KoMMeHTapHii:
Y,U,UCTUEEDEHHEJ'IHHHUCTH
[oKyMeHT™: | nacnopt PO P x [aTa esigaqn™ | 18.04.2013 3
Cepua™: 92 05 Kem BoigaH: |r.AkyTok Px
Homep®: 867772 Kog nogpazgenenunn: | 123456
PerncTpaumns
Perucrpaumna no Mecty™: | KuTenscrea v | [ata OKOHY3HWA BpeMEHHOA PerncTpaumm: 3
3aperncTpupoBaH c: | 04.09.2013 | Kop oprada:
Perncrpypylowmii oprai™: | Otgen 3 P x Oata 0hopMNeHWA perucTpauun: | 04.09.2013 3
Puc. 3.1.9
e B none «®amununsa» BBECTU CbaMW'IMlO D,O6aBJ'I$'-|eMOFO XUTENA,

e B none «Nmsa» BBECTU UMS [06ABIIEMOrO XUTENS;
e B none «OTyecTBO» BBECTU OTUYECTBO A0OABNSAEMOro XUTENS;
e B none «[lata poXaeHus» ykasaTb AaTy POXAEHMSI 406ABNSIEMOro XUTens;
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e B none «lMon» ykasaTtb Non Ao6aBnseMoro Xutens;

e B none «PoacTBeHHOeE OTHOWEHME K OTBETCTBEHHOMY» YyKasaTb TuM
POACTBEHHbIX OTHOLLEHUIN K OTBETCTBEHHOMY /MUEBOro cyeta. [na 3toro B

none «PoACTBEHHOE OTHOLWIEHME K OTBETCTBEHHOMY» HaXaTb KHOMKY R p

Mocne 4Yero, B OTKPbIBLUEMCS OKHE «BbI6Op 3neMeHTa» BblOpaTb HYXHbIN TUM

POACTBEHHbIX OTHOLIEHWNM U HaXXaTb KHOMKY «BbibpaTth» (puc. 3.1.10).

Buibop snementa *
(2 Beibpate (L 3akpeTs

HazeaHne

= gm\
Babywka 5 VeTaHOBUTE Giamoxr

BHYy4Ka

MPaEHYK
-

Crp. |1 wsda | b Bl 2 3anuok ¢ 1na 25, Boero 77

Puc. 3.1.10

B 6noke «Mecto poXxXaeHuna>» 3arnosiIHUTb MOoJid BBOAA AaHHbLIX MECTa POXAEHUA XUTENA

(CtpaHa, PernoH, PaioH, Fopoa, HaceneHHbI nyHKT, KOMMeHTapui);

B 6noke «YpaocTtoBepeHue JNMYHOCTU» 3anofiIHUTb MONASA BBOAA [AAHHbIX [OKYMEHTQ,

YAOCTOBEPAKOLWEro TIMYHOCTb XXUTESA:

e B none «[okyMeHT» yKasaTb TWUM [AOKYMEHTa, YAOCTOBEPSAIOLEro JSIMYHOCTb

xutens. [na atoro B none «[JOKYMEeHT» HaXaTb KHOMKY R , ocne yero, B

OTKPbIBLLUEMCSI OKHE «BbIGOp 3neMeHTa» BblbpaTb HYXHbIA TUM AOKYMEHTa U

HaXkaTb KHOMKY «BbibpaTtb» (puc. 3.1.11).

Buibop 3nemenTa ¥
() BoifpaTs (&) 3aKpeTs

HassaHue

| nacnopt PO

rpaHNacnopT rpasaaHuHa CCCP

1

nacnopT
YCOTaHOBMTE (mamkow
BMA Ha MUTENBCTE0 MHOCTPEHHOD

¥ AOCTOBEPEHWE BETEPEHA TPYAA =

Crp. |1 w3 2 o .::—‘ Jarmaon © 1 no 25, sBcero 31
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Puc. 3.1.11

B none «Cepus» BBeCTUM Cepuio LAOKYMEHTa, YAOCTOBEPSAIOWEro JIMYHOCTb

XUTEns;

B none «Homep» BBEeCTM HOMep [AOKYMeHTa, YAOCTOBEPSAIOWEro JIMYHOCTb

XUTENA,

B none «[aTa BbldaunM» yKa3aTb AATY BblAauu AOKYMEHTA, YAOCTOBEPSAIOLLErO

JIMYHOCTb XUTEJNA,

B none «KeM BblgaH» yKa3aTb OpraH, BblAaBLUWIN JOKYMEHT, YAOCTOBEPSAIOLLErO

NIMYHOCTb XuTend. [ng 3toro B none «Kem BblaaH» HaXkxaTb KHOMKY & , nocne

yero, B OTKPbIBLUEMCA OKHe «Bblbop 3nemMeHTa» BblbpaTb  HYXHYIO

OpraHu3aumio 1 HaxaTb KHOMKY «BbibpaTtb» (puc. 3.1.12).

Bribop snemenTa »
() Bribpate (ud) 3akpeime

HazeaHue

BeEpaTEe oOpTraH,

Tect 2 .
BEIOABUDMM OOKYMeHT

Cip. (1 us 1 .:—“ Janmon ¢ 1no 4, scero 4

Puc. 3.1.12

e B none «Kop nogpa3sgeneHus» BBECTM KOA4 MoAapasaeneHus [OOKYMeHTa,

YAOCTOBEPSIOLLEr0 JIMYHOCTb XUTENS;
B 6noke «Pernuctpauma» 3anofHMTb NoAs BBOAA AAHHbIX O PEMUCTPALIMM XUTENS:

e B none «Pernctpauusi no MecTy» BblbpaTb TUM perucTpaumnm xutens (no Mecty

Xutenbctea nmbo npebbiBaHus);
e B none «3apernctpmpoBaH C» yKa3aTb AaTy perncrpauun XXutens;

e B none «Pernctpupyrowmin opraH» ykasaTb OpraH, BblAaBLUMI PErncTpaumio.

[ns 3TOro B none «PerncTpupyrowwmii opraH» HaxkaTb KHOMKY P , mocne yero,

B OTKpbIBLUEMCS OKHE «BblbOp aneMeHTa» BblOpaTb HYXHYK OpraHM3auuio M

HaXxaTb KHOMKY «BblbpaTtb» (puc. 3.1.13);
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e B none «/lata OKOHYaHWS BPEMEHHOM PErncTpauMn» ykasaTb AaTy UCTEYEHUS

CpOKa pernctpauunn xxmtend, B ciiydae, ecjsin permcrpaunsa BpeMeHHad,

Bribop snemenTa ¥
(&) BribpaTs (3 3axkperms
HazeaHue
Crtaen 3
JL};'W.L;M.&P BHEpPATE
OpPTaHM3ALMIO
Cip. |1 us 1 .:—" JanMou C 1no 2, Bcero 2
Puc. 3.1.13

e B none «Koa opraHa» BBECTW KOA OpraHa, BblAaBLUEr0 PermcTpaumio;

e B none «[ata odopMneHuss peructpaumm» ykasaTb fAaTy odopmneHus

perncTpaumm.
9) Bo Bknagke «AHKETa» Ha)aTb KHOMKY «COXpaHUTb».

10) ng  nNpofo/mKEeHUs 3amnofIHEHUSt AAHHbIX JXUTENss NEepevTu Ha BKIAAKY
«MpunbbITHE/YObITUE» MYTEM BbIOOPA B MEHIO NEBOWN MaHenu «Pa3genbl» MyHKTa
«MpunbbiTne/ybbiTHe». B OTKpbIBLIENCS BKkIaake «IpubbiTne/ybbiTne» 3anonHnTb
[aHHble NpubbLITUS/YObITUA XWUTens. B cnyyae co3gaHuMs HOBOM  KapTOYKM

3anonHsaeTcs 610K AaHHbIX NpubbiTua (puc. 3.1.14):

0bume ceeqexnn AnkeTta NpubeiTneybeiTne

() CoxpaHuTs

Lens NpUBLITHA: | K MECTy KHTENLCTES e
MpuibiTre
CTpaHa: | Pocous Pervon: PecnyBnuka Caxa
PaiioH: Fopog: |AkyTcd
HaceneHHsIi NyHKT: YAUU, A0M, KB.: | VN1 CTPOMTENENR / BENAA TOPA MM oM 2 Kopn. - k8. 12 kom. 2
Uens yOumua: P %
¥uTHe
CrpaHa: Pervon:
PaiioH: lopog:
HaceneHHslli MyHKT: Ynuua, AoM, KB.:
Puc. 3.1.14

e B none «Llenb npubbiTns» ykasaTb Lenb NpubbiTus xuTtens. [nsg sToro B none

«Llenb I'IpVI6bITVI$|>> HaXaTb KHOMKY & , nocne 4ero, B OTKPbIBLLEMCA OKHE
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«Bblbop 3nemMeHTa» BbIOPATb HYXHYK Uefb NPUBLITUS M HaXaTb KHOMKY

«BbibpaTb» (puc. 3.1.15);

BuiBop 3neMeHTa x
(&) BrifipaTe () 3akpeims

Hassanne

[ aoccriokeHwe 14 net

[] cvens do.a.p.

K MECTY HMWTENBCTES BHSPaTh menbe
; _ U—DM/ nPn:SBI'.‘I!FIH
[[] no aorosopy -

Cip. |1 W3l @ 3anumov ¢ 1no 17, scero 17

Puc. 3.1.15

e 3anonHUTbL NMonsi BBOAa AaHHbIX 6/510Ka <<|-|pVI6bITMe>>: «CtpaHa», «Peruon»,

«PaloH», «Fopoa», «HaceneHHbI NyHKT», «Ynuua, oM, KB.».
11) Bo Bknaake «[pubbiTne/ybbiTne» HaxaTb KHOMNKY «COXpaHUTb».

12) Ana npoao/mKEHUsI 3arOSIHEHUSI AA@HHbIX XXWUTENSI MEPeNTM Ha BKIAAKY
«[lononHutenbHas WHgopMauus» nyTeM BblbOpa B MEHIO JIEBOM NaHenu
«Paspenbl» nyHkTa «[ononHutenbHas MHGopMauus». B OTKpbIBLUENCS BKIaAKe
«JlononHuTeNnbHas» 3anofiHUTb HEOOXOAMMbIE AaHHbIE XXUTENS, NPy UX HaIMunm
(puc. 3.1.16):

Pazspnenm Obwme cEenennn Anxera NMpubmiTne /yboiTne Oononuut enbHan MHdopMaLma

.
Oflumne cBegeHus
dal ©bu s () CoxparnTe | ) MEPEHECTH BHKETHEIE AaHHEIE

‘_u:l. ArrkeTa
_nl MpHBisITe fyfemie CMEHE BHKETHBIX JEHHEIX
_u:l_ AononHUTENEHEA MHGOPMALMA
D OTaeTol @IAMKAKA: OT4yecTeO:
Wrma: [ata poxaeHua: A
Ceegeqns o paboTe
MecTo paboTs: [omHOCTE:

OTHOWEHNE K BE0EHHDN cnysde

KeM NpuHAT Ha yuet: | [aTa NPUHATUA Ha yueT: 3

[aTa CHATUA C ydeTa: |

Puc. 3.1.16

e B 6noke «CMeHa aHKETHbIX AaHHbIX» YKa3aTb NMpeEXHMNE aHKETHbIE aHHbIE

Xutensd, B ciydae UxX CMEHbI,
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lpumeyanmne: B ciydae ecim aHKETHbIE [aHHbIE B [aHHOM 6/1oke
COBMafaroT C UCXOLHbIMU GHKETHBIMU L3HHBIMU XXUTESS, CIELAYET HAXaThb
KHOrKy — «[lepeHecTy  aHKETHble  f4aHHble»  (puc. 3.1.17). Cucrema
aBTOMaTUYECKN BHECET UCXOAHbIE GHKETHBIE AAHHBIE XUTES B 11015 BBOAA

AaHHbIX O/10Ka «CMEHA aHKETHbIX [aHHbIX>»

0bwme ceenenna AnKeta NpnbeiTre/ybmiTne Dononsut ensHan mHgopMauma

(= MepeHecTH aHKETHLIE A&HHBIE

CMeHa aHKETHbIX gaHHbIX

@EMUAKNA:  MBaHOE OTuecTe0: WMBaHOBWMY

WMMa: Netp fata poxgedua: | 20.03.1999 |

Puc. 3.1.17

e B none «CBeneHus o pa60Te>> 3aroJjiIHUTb NOoN4d BBOAA AdHHbIX O MeCTe

paboTbl (MpY HaNMYMK CBEAEHUN);

e B none «OTHOLIEHNE» K BOEHHOW CJ'IY)K6€ 3alfoJIHNTb Nos4 BBOAA AdHHbIX

06 OTHOLLEHWUM XUTENS K BOEHHOW Cny>be (Npy HanMumMm CBEAEHUN).

13) Bo Bknaake «[ononHUTesNbHbIE CBEAEHNS» HaXaTb KHOMKY «COXpaHUTb»

Ha 3TOM npouecc co3gaHua KapTOUYKM XUTENS 3aBepLUEH.

3.2 PepakTupoBaHMe KapTO4YKM XUTens
[ns Toro 4tobbl pefakTMpoBaTb KAPTOWUKY >XUTens Heobxoanmo B pasgene «Peectp
KapToueK >XUTenem» HaxaTb KHOMKy o (PegakTupoBaTb), PaCnoONIOKEHHYIO B CTpPOKE

MHTepecytoLen KapToykn, cneea (puc. 3.2.1).

|

L Mower » () foSaewms “Z Obrosvrs  Bark ganrboc | BymyHCKAR ~ |  Ouncrvms wabnon [ Beirpyska & Excel [_] OTueTsl o cniscry KapTowex nwuesbix CHeToE

HomOps 2014
20 | T Q

AkTyansHo @ampnka [ ™ Ouectae [aTa poxaeria Thn KapTOKI PerncTpauns no vecry | Aata odoprnenis ne Anpec Vaanero

METPOE APKALMI EBMEHLEBIM 21111850 MpwGeine
AHUKMHA AHACTACHA POMAHOBA 01.10.2014 Mpybeimse

it 21.11.1950 53803 NEHHHA ¥ | BbIKOBC.
A
7| Ba METPOB TECT20141203-151915  MBAHOBIH 08.05.1914 MpyBeimee
i
A

H
01.10.2014 53892 TIEHUHA ¥ ] BbIKOBC... | Hi
08.05.1914 53890 TEHMHA Y [ BBIKOBC... | HeT
METPOB TECT20141203-154102  MBAHOBIH 08.05.1914 Mpyeine H
NETPOB TECT20141203-154242  MBAHOBIM 08.05.1914 Mpwbermre H

08.05.1914 53890 TNEHVHA ¥ | BBIKOBC..
08.05.1914 53890 NEHMHA ¥ / BbIKOBC.

Puc. 3.2.1

Cuctema 0TO6pasvT pasgen «KapTouka Xutens» copepXawmi opMbl 3anosIHEHUS

AAHHbIX Xutens (puc. 3.2.2).
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@ ®WO: METPOB APKAOMI EBIEHBEBMH Aapec: NIEHVUHA Y / BbIKOBCKMIA C A0M 13 KOpN. - Ka. 10 KoM. -

06ume ceepenms

© Companims @ Mepeimik 1 reercreeniei | [ Kaprouka yaanewa
HLesoi cuer™: OBLaR/*UN2R NAOLEAL:
ura
OTKpsT KONMUeCTED NPOXMBRIOWIX/TPOMACZHHEX:
Tn: THN KapTOUKW™: MprdsTne
HaHumaTens/ CobcreenHmK: [ata cocranenus*: 22.00.2014 (K]
Anpec: [lata vameHeHns:
TpampancTEo
& Robasue
Hanneroearme
rPyzi
POCCHA
Puc. 3.2.2

Mpouecc peaakTUPOBAHUS KapTOUKM JXXUTENsl CBOAUTCA K PeaakTUPOBaHWUIO Mosen
BBOAA [IaHHbIX BO BKIAAKAX KAPTOYKW XXMTENSA W BbIMOSHAETCSA MO aHaNorMm ¢ MpoLieccoB

CO34aHUSA KAapTOYKW XUTENH, ONMcaHHOM B n. 3.1 HacTosLero pykoBoACTBa.

3.3 Tlepexon K IMLIEBOMY CHETY U3 KAPTOUYKM XXUtensa
Ans Toro 4tobbl M3 KapTOYKWU XWUTENs MNepemTv K NIMLEBOMY CYETY, MO KOTOPOMY
3aperncTpuMpoBaH AaHHbIN XWUTENb, HEOOX0ANMO B pa3dene «KapTouka XUTeNs», BO BKIAAKE

«06wme cBeageHns» HaxaTb KHonky «MNepenTn k J1/C» (puc. 3.3.1).

ﬂ Q PeECTD KaDToueK KUTenei X LoKVMEHTEl X Hz"f?‘i"fuw T o
© ©MO: NETPOB APKATMIA EBMEHBEBAY Anpec: NEHMHA, Y / BLIKOBCKWRA C lom 13 kopn. - k8. 10 koM. -
Pasgensi Obume caegennn
Lol AvreTa
-ﬂ:l- MpiGermve/yGurme Nnuesoit cuer*: OBWWER/KHNAA NNoWaAL:
Lol Dononnvrensran nkdeprauns
[Z) omeerni OTKpBIT C: KOAMYECTED NPOXMBILIX/ NP OMHCEHHBI:
Tan: TN K2pTO4KH™: MpnGsmme
HaHiumaTens/CobcTBeRHIK: [laTa COCTagneHus™: 22.00.2014 (G|
Anpec: [aTa HaMeHeHus:
Tpawgancroo
&) nobaewTs
Harmeroeatie
rPyziA
poccHA
Puc. 3.3.1

CucTteMa OCYLLECTBUT MeEPEXod K JIMUEBOMY CYETY, KOTOpPbIM COAEPXMUT BbIOPaHHYO

KapTO4KY XXUTENA.

3.4 dopMMpoBaHME OTYETOB NO KapTOuKe Xutens
[nsa Toro ytobbl chopMMpPOBaTL OTUYET MO KOHKPETHOM KAPTOYKE XWUTENS, OnpeaeneHa

cneaytollas nocneaoBaTeslbHOCTb AEUCTBUNA:

1) B pa3sgene «PeecTp kapToyek »XuTenen» HaxaTb KHOMKy « (PeaakTupoBaThb),

PacrofIOXXEHHYIO B CTPOKE MHTEPECYIOLLEN KapToykK, cnesa (puc. 3.2.1).
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a0 T ™
& Mowex » () MloBaewms 2 OBroswTs  Bark aakrbix: | BynyHCKHi v | Ouncrvms wabnon | Beirpyska s Excel [] Orwersi no coviciy kapTouex nkueseix coeTos
Axryansko Daranma Via Oruectso [ata poxgens Tin Kaprousm Perucrpauma no mecty  [aTa odoprneria nje Agpec Vaanewo
~ ] - ~ =] ~
g Ja NETPOB APKN_‘MQ EBIEHBEBUHY 21.11.1950 Mpwbbrmne. KuTenocrea 21.11.1950 53893 TEHMHA ¥ / BbIKOBC. Het
L,A da AHUKIHA AHACTACKA POMAHOBA 01.10.2014 Mpwbeimine. KuTenscrea 01.10.2014 53892 TEHIMHA ¥ / BbIKOBC. Het
& Ba METPOB TECT20141203-151915 | MBAHOBHY 08.05.1914 MpiGeTie Humenecrea 08.05.1814 53890 TEHIHA Y / BbIKOBC... | Her
&\ Ba METPOB TECT20141203-154102 | MBAHOBHY 08.05.1914 MpGumie Mpebuieatia 08.05.1914 53890 TEHIHA Y / EbIKOBC... | Her
& | da NETPOB TECT20141203-154242  MBAHOBIY 08.05.1914 MpwGeitue KuTenscrea 08.05.1914 53890 MEHMHA Y | BbIKOBC. Het
& | da NETPOB TECT20141203-154700  MBAHOBMY 08.05.1914 MpvEimie Mpefoisarus 08.05.1914 53890 MEHMHA Y | BbIKOBC. Het
& | Ba NETPOB TECT20141203-154839 = MBAHOBMY 08.05.1914 Mpwbbiie HuTenbcTea 08.05.1914 53890 TEHMHA ¥ / BbIKOBC. Het
& | Ba NETPOB TECT20141203-155508 = MBAHOBMY 08.05.1914 Mpwbeimine. MpeSeisarma 08.05.1914 53890 TEHIMHA ¥ / BbIKOBC. Het
& ba METPOB TECT20141203-155648 | MBAHOBHY 08.05.1914 MpiGeTie Humencrea 08.05.1914 53890 TEHIMHA Y / BbIKOBC... | Her
&\ Ba METPOB TECT20141203-160738 | MBAHOBHY 08.05.1914 MpGumie Mpebuieatia 08.05.1914 53890 TEHIHA Y / EbIKOBC.. | Her

Puc. 3.4.1

2) B pa3pene «KapTouka Xutens» nepentu Ha Bknagky «OTyeTbl» nyTeM Bblibopa

nyHkTa «OTyeTbl» (puc. 3.4.2).

M HoAGps 2014
] = S O

@ ©M1O: NETPOB APKAIVIA EBIEHBLEBIWY Agpec: NEHWHA Y / BLIKOBCKMIA C soM 13 kopn. - k. 10 KoM. -

Pasgens Obume ceegenns

Lol OBwve ceeaerma
Bl Anera BriSepiTe oTuET: ~ | |2 Monywmsorser  (5) Mevars orvera +

L&l MpvGeimuefySeimie
5] Bonentuenshan nrboptaLma

ST

Puc. 3.4.2

3) B BbinagaioweMm cnucke «Bblbepute 0TYeT»  BbIbpaTb  HaMMEHOBaHWeE

nHTepecyowero otyeta (puc. 3.4.3).

OBwwme cBEOEHHA OoTyeTw ©

BribepuTe oTueT: | |V| Q TMony4nTE OTHET [E]I'qua'rb oTyeTa -
- AfpecHbld nncTok npubeimua
AapecHuli nUCToK yOuITHA
KapTouka perkcrpaumm \
PTOHKE perEToEd BHSpaThL OTYET

Crpaexa 0 COCTaBe CeMEM

Puc. 3.4.3

4) HaxaTb KHonky «[Monyuntb otyet» (puc. 3.4.4). CuctemMa 0TO6PAsUT BHELUHWN

BuA otyeTa (puc. 3.4.4).
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06wme cBenesna OTueTsl

BoifepuTe oTueT: | ALDECHHI TMCTOK NPUBLTHRA v (=) Nevars oTuera -

I A.IPECEB]I“’I JIMCTOK IIPHBRITHA Popua Ned
1. Faupmun Hsanos

2. Hus IMemp

3. Oruzcreo (npw Hamsm) Hsanosuy

4. Jarz pownssns 20" Mapma 1999 r. 3. [on syx. w20,
&, Mzeto pownzsmrs: :r]:z: Poccua

DETHOH Pecnyénuna Caxa

paitor

ropon Arymer

HECEMEHHEI MYHET
7. TpaxnancTso POCCHA

2. 3aperHcTPHpOREIR MO MECTY EHTATECTER ¢ ' 20" Mapma 1999 r.

no anpecy: npebeEarus o

pETHOH CANA AEVTHA PECTT
paiton EET4ATOPAIIIT
ropoz ABLIHCEHE ¥
HICEMEHHEIL MYHET ABLIHCEHE V

CTPOHTETEH #om 2 k512 wom 2
9. Oprae perHcTPINHOREOTO VHAT2
Omsen 3 KON
10. JorwMaKT, ¥IOCT. IHYHOCTE. EHD nacuepm P
cepux 3205 womep  S67772 zemae " 18" Ampens 2013 r.

OpTEH, ERIAENHA TOKVMEHT

2 Akymck wom 123456
11. Orevoa npedeo, cTpasa
LETHOH
pafoH
ropog

HECENEHHELL TYHET

Puc. 3.4.4

MNpn HeobxoaAMMOCTM BbIBECTU OTYET Ha MedvaTtb, HEO6XO0AMMO HaXkaTb KHOMKY «[leyaTb
oTYeTa» W fAanee, B BbIN3JAOLWEM CnUCKe, BblbpaTb dopmaT dalrna CoxpaHeHUs OTYeTa
(puc. 3.4.5).

06ume cBEeEHns OTYeTH

Brifiepute oTueT: | AADECHLIA NMCTOK NpUBLITHA v | | |2 Nonyauts otuer éh MeYaTh OTHETE -
| Exeel E
I :\_IFECHE]I“'I JIHCTOK ITPHERITHA Popua Nl B Excel 200
= Adobe Acrobat
1. Faupmun Hsanos
2. Hu= Iemp
3. Orazeree (mpe Hamrdme) Hsanosuu
4. Jara poxnesns ' 20" Mapmae 1999 r. 3. Tlon sy 'mzn.
&, MlzeTo pOWISHET CTDEHZ Porrua
PETHOE Peenybaura Caxa
paiton
ropoR Arymer

HECSMSHHE MVHET
7. T'pasrzrcTED POCCHA

8. 32perHCTOHPOEZE MO MECTY BHTAMECTER ¢ 20" Mapma 1989 r.

0 anpecy: NpsDEEZHET 10
PETHOE CAX4 AKVTHA PECIT

Puc. 3.4.5

Cuctema oTobpasnT CTaHAapTHOE OKHO COXpaHeHust daina ucnonb3dyemoro bpaysepa.
[lanee MOXHO OTKpbITb (haln oTYeTa C MOMOLLbI NPOrpaMMbl, B hopMaTe KOTOPOW OH Obi

COXpaHeH, U OTNPaBUTb OTYET Ha NeYyaTb.
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3.5 ®opMupoBaHMe OTYETOB MO CMUCKY KapTO4YeK Xurteneun
[ns Toro 4To6bl COPMMPOBATL OTYET MO CMUCKY KAPTOYEK XXUTENEW, onpeaeneHa

cnegyrowlas nocnefoBaTelbHOCTb AENCTBUIA:
1) B pa3gene «PeeCTp KapToyek XWTenem» HaxaTb KHOMKYy «OT4yeTbl Mo Crmucky
KapTouek xutenen» (puc. 3.5.1).

Hoadps 2014 "—_
]

7

21.112014
\ Nowck v () OoBasite “Z OBrosdTe  Bankdaknbn: | BynyHCKWi | ¢ Owncvms watnon |3 Burpyaka e Excel@ OTHeTEI N CAVCKY KAPTOHEX XMTenelt )
AxTyansHo Danmnis Vs Orvecteo AaTa poxaenis Thn kapTouin PerncTpauvs no mecty | [lata oopineris njc Azpec Yaanero
> O > > O
&7 ba METPOB APKAZUAT EBMEHBEBIH 21.11.1950 Mpetrmiee HyTenncrea 21.11.1950 53893 NEHMHA ¥ / BbIKOBC... | Her
&| Ba AHUKMHA AHACTACHA POMAHOBA 01.10.2014 Mpebimiee HyTenscTea 01.10.2014 53892 NEHIHA ¥ / BbIKOBC... | Her
& ba METPOB TECT20141203-151915 | MBAHOBIY 08.05.1914 Mpbimiee HyenscTea 08.05.191% 53890 NEHIHA ¥ / BbIKOBC... | Her
& Ba METPOB TECT20141203-154102 | MBAHOBIAY 08.05.1914 Mpebimiee MpeSbisarkn 08.05.1914 53890 NEHIHA ¥ / BbIKOBC... | Her
F da NETPOB TECT20141203-154242 MBAHOBIH 08.05.1914 MpuBermie JKuTenbcrea 08.05.1914 53830 NEHWHA ¥ | BbIKOBC Het
&7\ ma METPOE TECT20141203-154700 | MBAHOBIY 08.05.1914 Mpyuimie Mpeftizaria 08.05.1914 53890 NEHMHA ¥ | BbIKOBC... | Her
&7 ba METPOB TECT20141203-154839 | VBAHOBIY 08.05.1914 MprBermie HyTenncrea 08.05.1914 53890 TEHMHA ¥ | BLIKOBC...  Her
&7| Ba METPOB TECT20141203-155508 | MBAHOBIY 08.05.1914 MpiBrmie Mpeftizaria 08.05.1914 53890 NEHWHA ¥ | BbIKOBC...  Her
&7 Ba METPOB TECT20141203-155648 | MBAHOBMY 08.05.1914 MprGermie HyTenncrea 08.05.1914 53890 NEHMHA ¥ / BLIKOBC... | Her

Puc. 3.5.1

2) B oTkpbiBWEMCS OKHe «OTYeTbl MO CMNUCKY KapTO4eK >XWUTenen» BblbpaTb

WHTEPECYIOLLNIA OTYET M3 BbiNaAAIOLLEro Cnucka «Bbibepute otyeT» (puc. 3.5.2).

OTYEThI N0 CAKCKY KapTOYeK MWbLOB *
BuifepuTe OT4YET: |PeecTp rpaxmaH ¥ | (&) nevars otueta | -
Peecrp rpaxpnaH
MapaMeTpsl OTYETE ERPEE
CMCOK JKMNBLOB MOANBULMPYEMBIi

HazeaHue 0TUETa: PeecTp rpaxiaH

\BHSPaLﬂb oT4eT

Puc. 3.5.2

3) HaxaTb kHonky «[lleyaTb OoTYeTa» U BbiOpaTb M3 BbINAAAOLWEro cnucka gopmar

coxpaHeHus garna otyeTa (puc. 3.5.3).

OTYETHI N0 CNHCKY KapTOYer MUNbLOB ®
BuibepuTe oTUeT: Peectp rpaaaH i L‘é.'] MeWaTe 0T4ETE (v
MNapameTpol 0T4ETA x Excel
HazeaHue oTyeTa: PeecTp rpamiaH

E
/=] Adobe Acrobat
BufpaTe GopmMamT

COoXpaHeHMd OTHeTa

Puc. 3.5.3

Cuctema otobpasuT CTaHAapTHOE OKHO COXpaHeHust dhanna ucnonb3dyemoro 6paysepa.
[lanee MOXHO OTKpPbITb a1 OTYETA C MOMOLLBLIO NPOrpamMMbl, B hopMaTe KOTOPOM OH 6bin

COXpaHeEH, N OTNPaBUTb OTYET Ha Ne4varTb.
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3.6 Bbirpyska peecrpa Kaprouek xurteneu B pavn tabnuubl MS Excel

[ns Toro ytobbl BLIFPY3UTb PEECTp KapToudek xwuteneh B ¢ann Tabnuubl MS Excel,
HeobxoanMo B pa3sgene «PeecTp KapToudek >XuTenem» HaxaTb KHOMKY «Bbirpyska B Excel»
(puc. 3.6.1).

£

HomBpe 2014 | =
[ ]

21112014
, Mowck ~ () OoBaewms <% O6kosMTb  Bamk gamHbi: | BynyHCKMI v | ¢ Ouncvms wabnon éBblrpysKa & Bxcel J[_| Omsersi no covcry kapTover sieneii
AxTyansHo Darwnma Hrst Omuectso faTa poxaera Tun kapToumm Pervcrpaums no vecry | [lata odoprnerus e Anpec Vaaneno
v 3 v v 3
Oa METPOB APKAZMIA EBMEHBEBVH 21.11.1950 TpiGeiThe Homenbcrea 21.11.1950 53893 TEHUHA ¥ / BBIKOBC... | Her
fa AHUMKMHA AHACTACHA POMAHOBA 01102014 TpiBeiTHe Homenbcrea 01102014 53892 JEHIHA ¥ | BBIKOEBC... | Her
Oa METPOB TECT20141203-151915  MBAHOBIM 08.05.1914 TpieGeiThe Homenbcrea 08.05.1914 53830 TIEHUHA ¥ / BBIKOBC... | Her
fa METPOB TECT20141203-154102  MBAHOBIM 08.05.1914 TpiGeiTHe TpeGuipari 08.05.1914 53890 JEHIHA ¥ | BbIKOEBC... | Her
na METPOB TECT20141203-154242  MBAHOBIM 08.05.1914 MpieBeiThe Himenbcrea 08.05.1914 53830 MIEHUHA ¥ / BBIKOBC... | Her
ha METPOB TECT20141203-154700  MBAHOBI 08.05.1914 TpiGeiTe TpeSkiganmn 08.05.1914 53890 JEHIHA ¥ / BbIKOBC... | Her
na METFOB TECT20141203-154339  MBAHOBIY 08.05.1914 TpieBbiThe Hurenbcrsa 08.05.1914 53890 TEHIHA Y / bIKOBC... | Her
fa METFOB TECT20141203-155508  MBAHOBI 08.05.1914 TpieBbiTHe TpeBbisanu 08.05.1914 53890 JEHIHA Y { BbIKOBC... | Her
na METFOB TECT20141203-155648  MBAHOBIH 08.05.1914 TpieBbiThe Hurenbcrsa 08.05.1914 53890 TEHIHA Y / bIKOBC... | Her
fa METFOB TECT20141203-160738  MBAHOBI 08.05.1914 TpieBbiTHe TpeSbisanm 08.05.1914 53890 TEHIHA Y { BbIKOBC... | Her
Aa MNETPOB TECT20141203-161458 MBAHOBIH 08.05.1914 NpeBbiTHe MpeSbisarig 08.05.1914 53890 NEHIHA ¥ | BbIKOBC. Het

Puc. 3.6.1

CuctemMa 0TO6pasUT CTaHAApPTHOE OKHO COXpaHeHusi daina ucnosbayemoro 6paysepa.

[lanee MOXHO OTKpbITb haln peectpa C NOMOLLbO nporpaMmbl MS Excel.
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4 Pab6ota c peecTpoM NMLEBbIX CHETOB

Pasgen «PeecTp nuueBbIX CYETOB» COAEPXWUT B cebe CMMCOK JIMLEBBLIX CYETOB,

3aperncTpupoBaHHbIX B SIOKanbHbIX HaHkax CucTembl.
4.1 [lo6aBneHue KapTOUYKM XUTeNs B NMOKBAPTUPHYIO KapTO4Ky JIMLIEeBOro
cyera

Ans Toro u4tobbl A06aBUTb HOBYKO KApTOUKYy XXWUTENS B MOKBAPTUPHYID KapTOYKy

JINLUEBOro CYETa, onpeaesieHa cneayrowas nocsieaoBaTe/IbHOCTb AENCTBUNA:

1) Ha rnaBHoi cTpaHuue Cuctembl nepentu: "Macnoptuctka" -> «Peectp» -

"Peectp nuueBbix cuyetoB" (puc. 4.1.1). Cucrtema otobpasut cdopmy "Peectp

nvueBbIX cyeToB'".

El-

A PeecTp

PeecTp kapTouek PeecTp NWUEBL
#MTENEN ] CHETOB

Puc. 4.1.1

2) B pasgene «PeecTp nuueBblXx CYETOB» BblI6paTb /IOKaNbHbIM 6aHK [AaHHbIX, B

KOTOPOM HaxoAWTCS UHTEPECYOLWMA NnLeBon cyeT (puc. 4.1.2).

7 iiinaisioin

—, Momck. = @ NobaeuTe '5?' OBHoBWTE | BaHk AaHHe: | BaHK AaHHbIX 01 W IpyrNoBBIE ONERSELMM  ~
njc ABOHEHT Anpec
E /
[ &7 2214 WMBAHOE 1.1 Bu6paTk BaHK , ABBIACKIIA YEENAA FOPA MIT, yn. CTPOWUTENEA, a. 2, kB.
| 57| 2217 MweHko E.M. IOaHHBIX , ABBIACKIMIA YEENAA MOPA MIT, yn. BOMBHMYHBIA, a. 157,
=1 Aman A A AT WA A FARA AIET e ST AT AT - T e
Puc. 4.1.2

3) BbibpaTb M3 CMMCKa peecTpa JSIMUEBOM CYET WM HaxaTb Ha KHOMKYy o
(PepakTnpoBaTb), PacrOfIOXXEHHYKD B CTpPOKe /MUEeBOro c4yeta, cneBa (pwc.
4.1.3).
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00 el

—4 Mowck - @ OobEEnTe % OBHOBWMTE  BaHk AaHHLX: | BaHK gaHHsx 01 | g
njc ABOHEHT Agpec
E

14 WBAHOE .1, , ABRIACKIAA YEENAA FOPA MM
& 2217 PrEanEaLl , ABLIACKMIA YEEMARA FOPA NI
O &7 2218 PeaKTHPOBATE . AEbII»jCKHI»j YEEMAA MOPA NI
7| 2219 .. , ABBIACKIMA YEENAA FOPA MM

Ol JIMLIIeBOM CueT s
O &7 2220 , ABBIACKIMA YEENARA FOPA MM
Ml & 21 , ABBIACKIMA YEENAA MOPA MM

Puc. 4.1.3

4) B oTkpbiBWEMCS pa3aene «JIMueBoW CYeT», B MEHIO IEBOM KOMOHKWU «Pasaenbi»
BblbpaTb MyHKT «[llokBapTUpHash KapToyka». Cuctema oTo6pas3uT BKIAAKY

«lNokBapTUpHas KapToyka» BblbpaHHOro nnuesoro cyeta (puc. 4.1.4).

£} G e o

) Homep: 2214 Appec: , ABLIMCKWIA YBENAS FOPA MIT, yn. CTPOUTENEW, 4. 2, k8. 12, koM. 2
Pazgens

Lol OBwwe ceeners

XBPAKTEPUCTHUEM HUNbS

,-_—=r| MOKBEPTHPHER KapToqKa Damnia Wma OTyecTso

LI Tlepeqerb yonyr D

@ CoBcTBeHHMM

Q OTueThl

2 Cobierrus Bl s WBaHos Msan MsaHos1Y

'Q WHaneayansHee My |:| < Chaopos Cupop Cugoposud

=] Paccpoura | & & WBaHos MNeTp WBaHosMY
=43 duHEHCOBbIE AdHHEE

5) Bo Bknaake «lokBapTUpHasi KapTovka» HaXaTb KHOMKY «/106aBUTb» 1 BbibpaTb

B BbiNaZalroweM cnmcke nyHKT «XKutena» (puc. 4.1.5).

0Obwme cBegeHHA MNokeapTHpHan KapTodYka

() BebaswTe = “Z OfkoewTs 7| CronuposaTs & coSCTEEHHMKN

(& HwuTenA ) WA

|§- 3anuce

Puc. 4.1.5

6) Cuctema otobpasuT pasgen «KapTouka xuTens», B KOTOPOM Heobxoammo

3anoNHUTL popMbl BBOAA AaHHbIX O XuTene (puc. 4.1.6).
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ﬂ Q PEecTD MLEBLIX CHETOB % NdueBoid cueT % Hz°f3‘ib220314 T o
e e ]
Paspens 06ume caepenmn
j :::::: e S T (™) orgercraennni [l KapTouka yaaneHza
-ﬂ:l Mprurmye/ySeimre TMUeB0i cueT™: OBLIER/¥MNaR NNoWEAR:
Lal Aononkurensran wedoprauma
) oreern OTKpBIT C: KONMYECTE0 NPOKUBEIILIX/ MPOMMCEHHBIX:
Tun: Tun kapToukn®: NpuosTie v
HaHuMaTens/ CoBCTBEHHNK: [ata cocTasnenuns™: |13.01.2015 ‘B
Agpec: [3T3 N3MeHeHNR:
FpakAaHCTED.
@ AoSamms
Havrerosanie
Puc. 4.1.6

Mpouecc AobaBneHNUs KapTOYKWU XMUTENs B MOKBApPTUPHYIO KapTOUKy NMLEBOro cyeTa
aHaNormMyeH npoueccy CO3A4aHMsl KApPTOYKM JXUTENsi, OonMcaHHoMy B M. 3.1 HacToswero

PYKOBO/CTBA.

4.2 [o6aBneHue XUTesno NepmoaoB BpeMeHHOro ybbiTus
[Onsa Toro 4tobbl A06aBUTHL XWUTENO nepuod BpeMeHHOro YyoblTus, onpeaeneHa

cneayulada nocneaoBaTe/ibHOCTb AENCTBUMN:

Y

1) Bo Bknagke «[lokBapTMpHas KapTouka» HaxaTb KHONKy “=* ([MpocMOTpeTb

CNMCOK  BPEMEHHOro  ybbITUS  >XUTens),  pacnofiOXXeHHyld B CTpOKe
NHTepecytowero xuTtens, cnesa (puc. 4.2.1).

ObwmHe ceegeHna MNoKBapTHPHAA KapToYyKa

@ Oobaeute - -‘_?g- OBHoeuTe | CrONMpoBaTh B COBCTBEHHKKN

Darunn Hma OTyecTBO w7
O
| 4 HeaHos HMeax Mearosm
|:| & Cugopos Croop Craoposi
[l fP* @HEAHDB MNETP MBAHOBY
Puc. 4.2.1

2) B oTkpbiBwEMCS OKHe «CrMCOK BPEMEHHOrO YObITUSI XXUTENs» HaxaTb KHOMKY

«[106aBUTL>» (puc. 4.2.2).
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CnHcoK BpeMeHHOND yORTHA BMTENA

I;_'} CoxparkTh

Ha4ano ¥ | OxoH4aHue OcHosanmne MzmeHero
01.09.2014 03.09.2014 KoMaHaupoeka
Puc. 4.2.2

3) B nosiBMBLLENCS CTPOKE BBOAA [AaHHbIX, 3anofHWTbL nonsi  «Hauano»,

«OKoH4YaHue», «OcHoBaHue» (puc. 4.2.3).

CNHCOK BPEMEHHOTD YOLITHA MHTeNnA #
(&) Oobaswms () Coxpanmts (&) 3arpeiTs

Hauano OroryaHke OcHoBaHKE MzMeHeRD YaaneHo Monez0EaTENE

01.09.2014 03.09.2014 Komarouposra

Puc. 4.2.3
4) B okHe «CnncoK BpeMEHHOro YObITUS XXUTENS» HaXaTb KHOMKY «COXpaHUTb».
4.3 TMepeHOC »uUTenss B CO6CTBEHHMKM KBapTHUPbl, K KOTOPOM NpuBA3aH
NUUEBOM cueT

Ons TOoro 4rtobebl NneEPEHECTN UHTEPECYIOLWErNro XUTENA B COBCTBEHHUKM XWSbS MO

BbIGpaHHOMY JIMLIEBOMY CYETY, ONpeAeneHa cneayoLlas nocneaoBaTeNbHOCTb AEUCTBUMN:

1) Bo Bknagke «[OKBapTUpHasi KapTOuka» JIMLEBOro CYyeTa OTMETUTb (IAXKKOM

NHTEpPeCYIOLLYIO KapTouKy Xwunbua (puc. 4.3.1).

Obume ceeneHnn MNokBapTHpHaA KapTo4ukKa CobcTBEHHHKH

(&) OobaenTe - -'?g OBHOBWTE | | CKOMMPOBATE B COBCTEEHHHKK

Pamnna HMma OTyecTso
[

WeaHos WBaHosudy
).
. Cuzopos YoraHoOBMTE @J'IBJICOK CMmopoEs
r f':) WeaHos WBaHoEMY

Puc. 4.3.1

2) HaxaTtb KHornky «CkonunpoBaTtb B COBCTBEHHMKM» (puUC. 4.3.2).
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0bume cBegesnn MokBapTUpHan KapTo4YKa CobcTBEeHHNKN
(&) OoBaeute - -'_?;-OEHDBMT(]] CKOMMPOEATE B CODCTEEHHMKM ,

PaMunua \ ' OTyecTe
[
1, MBaHoE MBaH MBaHOE
|:| F Cvnopos Cvpop Cuaopos
e ,:) WeaHoe Metp MeaHos

Puc. 4.3.2

CucteMa BbIMNOMHUT NEPEHOC XUTENS B COBCTBEHHMKM KBAPTUPbI, K KOTOPOW MpuBsi3aH
NNUEBOM cYeT. 3anucb O XuTene otobpa3utca BO Bknagke «COBCTBEHHMKM» MLEBOrO
cyeTa, Nepexoa K KOTOPON OCyLecTBASeTcs 4yepe3 MyHKT «COBCTBEHHMKU» MEHI0 JIEBOM
KONOHKM «Pa3gensl» nuuesoro cyeta (puc. 4.3.3).

06wme ceepennn MoKBapTHPHAA KapToYKa CobcTBeHHnKn

() AobaeuTe 2 OfHOBMTH

.10, laTa PoacTeeHH
NE nfn PO AEHWA
G|
1 MeTtpos MNeTp MNeTpoBu4y 07.11,2013
2 Cuaopoe Craop CMaopoBud 01.06, 1984
3 WeaHos NeTp MBaHosu4 20,03,1999 ChIH
Puc. 4.3.3

[Ons  3anonHeHusl [aHHbIX O COBCTBEHHOCTU XXUTENs, onpeaeneHa caneayowas

nocneaoBaTeNbHOCTb AEUCTBUN:

1) Bo Bknagke «COOCTBEHHMKM» JIMUEBOrO CYeTa HaXaTb  KHOMKY
(PenakTnpoBaTh), PacrosiOXXEHHYI0 B CTPOKE CKOMWPOBAHHOM 3amnCu  XUTENS,

cnesa (puc. 4.3.4).

Obwme ceegenna | MNoKEapTMPHARA KAPToOYKA CoBbeTBeHnKn
& OofiaeuTs %2 OBHOEMTH

.10, Hata PoacTeeHH
NE njn poAEHHA

PepaxTHpoBaATE A

5anmce 07,11,2013
01.06,1934

WeaHoe MeTp MBaHoBMY 20.03.1999 ChIH

Puc. 4.3.4
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2) B oTkpbiBweMC OkHe «COBCTBEHHMK» 3amnofiHUTb MONAS BBOAA [AaHHbIX O

COBCTBEHHOCTM XMUTENISA, NOCSIE YEro HaXxaTb KHOMKY «CoxpaHutb» (puc. 4.3.5).

CobcTBEHHNK X
() Coxparuts (&) 3akpeiTs
@aMunua: | [eaHoe WMa: | Metp OTuecteo: MeaHoeWy
Lara poxaeHns: 5p 03,1000 |[8 POACTEEHHOE OTHOWEHWE K | . »
OTBETCTEEHHOMY:
Anpec:  ABbICKWA YBENAA FOPA NI, ya. CTPOMTENER, 4. 2, k. 12, koM. 2
KoMMeHTapMid:
[okyMEHT, YOOCTOBEDARLMA NNYHOCTE
AoKyMeHT:  nacnopt P@ Ea
Cepua: 02 05 Homep: 867772 [ata seigaum: | 18.04.2013 =
Kem BblaH: | AkyToK
Oona cobcTeeHHOCTH: |1 /2 CoCTORHWE: [leicTeEyeT
DokyMeHT o cofcTEEHHOCTH
[OKyMEHT: | foroBOp JapeHus hd

Cepua: 123 Homep: 123 Oata eeifaun: | 15.08.2014 [

Kem BwigaH: Otgen 1

Puc. 4.3.5



